Ekonomická univerzita v Bratislave
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1. ročník                                    



Michaela Šarišská

Curriculum vitae

Date of birth


   16 September 1984

Name:



   Michaela Šarišská

Present address:

   Bzenov 105, 082 42

Telephone number:

   0908 802 969

Maritial status:

   single

Education and qualification:

1991-2000                                 Elementary School in Bzenov, 082 42

2000-2004


   Business Academy in Prešov, Volgogradská 3, 080 01  Prešov

27 May 2004


   -school leaving examination

20 September 2004

   Economic University in Bratislava, Faculty of Business       

                                                  Economics in Košice, Tajovského 13, Košice 040 01

Work experience:

   

May 03 – June 03

   Advocate office of JUDr. M. Pirníka, Obrancov mieru 6, 

                                                  080 01  Prešov                                                                                                             





   Post: secretary

                                                  Type of company: advocate office 



   





   Responsibilities:dealing with all correspondence, working on         



   PC, typing

Sept. 03 – Oct. 03
               Municipal office Bzenov, 082 42 

                                                  Post: secretary




               Type of company: municipal office

                                                  Responsibilities: work including accounting, typing, tabulating

                                                  data, filling, correspondence and answering customers calls

Other information:

   I can speak English and Slovak languange fluently. I have 

                                                  computing, secreteried, administration and accounting skills.    

                                                  My interests include music, dancing and reading.

References:


  Ing. Anna Figurová, teacher at Business Academy,

                                                 Volgogradská 3, 080 01  Prešov

                                                 Marianna Kollárová, acounter in Advocate office of 

                                                 JUDr. M. Pirníka, Obrancov mieru 6, 080 01  Prešov











   Michaela Šarišská

                                                                                                                         Bzenov 105

                                                                                                                         082 42 











   SLOVAKIA

Mr. William Heinne

Director of Human Resources and Administration

Sanders and Lowe Ltd.

23 Mozart Street

00 146 Vienna

AUSTRIA










25. Februar 2005

Application for the Summer Course of Marketing
Dear Mr. Heinne

I have learned from my vice-dean for foreign relations about your summer course of marketing.

I am twenty years old and I am a student. I graduated from Business Academy in Prešov with the excellent grades. Now I am attendig Economic University in Bratislava, Faculty of Business  Economics in Košice. My specialization are marketing and management.

I am interested in marketing activities. It  is the reason why I chose Economic University and why I am attendig a course of marketing. It is also reason why I would like to paticipate in  your summer course of marketing.

I speak English fluently. I have been studing English for 10 years, six years at Elementary School in Bzenov and next four years at Business Academy, Volgogradská 3, 080 01  Prešov where I obtained.

My knowledge can be confirmed by Mgr. Prividiová, the teacher at Faculty of Business Economics in Košice.

I enclose a curicculim vitae and I would be grateful to receive further information about the summer course of marketing.

I look forward to hearing from you.

Yours sincerely, 

Michaela Šarišská

Dear Mr. Heinne

In reply to your request for information about  Michaela Šariškská, who has applied for participation in your summer course of marketing, I would like to say that Michaela Šarišská is attending my course of marketing for 4 months.

I can openly say that the named student is a conscientious and reliable student. She made a semestral theses on the theme Influence of Euro to Slovak Republik, which is considered by me to be one of the best semestral theses of the class. She reads many magazines that deal with marketing matters.

Miss Šarišská is a personable lady who gets on well with most people. As she attended Language school in Prešov, her command of the English is good.

As well as reaching the good results in school Miss Šarišská finds time to learn a lot of new things but she is interested also in other parts of the life as PC, books.

I am strongly persuaded that Michaela Šarišská would be an asset to your summer course of marketing. I strongly recomend her for your course.

Yours sincerely

Doc. Polák, head of department of marketing

